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MLA Format
Adapted from http://owl.english.purdue.edu/owl/resource/747/01/

The Whole Paper
1. Typed: Type your paper on a computer and print it out on standard, white 8.5 x 11-inch paper.
2. Font: Times New Roman, 12 pt. font
a. Example: Times New Roman, 12 pt. font
3. Spacing: Double-space the text of your paper
a. Leave only one space after periods or other punctuation marks.
b. Remove any extra space that appears between paragraphs.
4. Margins: Set the margins of your document to 1 inch on all sides.
5. Indent: Indent the first line of paragraphs one half-inch from the left margin. 
a. MLA recommends that you use the Tab key as opposed to pushing the Space Bar five times.
6. Header: 

a. Upper Right-Hand Corner: Create a header in the upper right-hand corner that includes your last name, followed by a space with a page number. (Insert the page number through the insert feature on the menu bar. Do not type in the number. Number all pages consecutively 1, 2, 3, 4, etc.) The header should be one-half inch from the top and flush with the right margin. 
i. Example: McDivitt 2
ii. Go to “View”, “Header and Footer”, and justify the header to the right.
First Page Only
1. Do not make a title page for your paper unless specifically requested.
2. Heading: 
a. Upper Left-hand Corner: In the upper left-hand corner of the first page, list your name, your instructor's name, the course, and the date. Again, be sure to use double-spaced text.
i. Example: Naomi Barner
Miss McDivitt

English 9H

5 October 2009

3. Title: Double space again and center the title. Do not underline, italicize, or place your title in quotation marks; write the title in Title Case (standard capitalization), not in all capital letters.
a. Example: 

To Attend or Not to Attend: Compulsory Education Laws

4. First Line: Double space between the title and the first line of the text.
a. Example: The first page
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